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Today’s Agenda

Two major parts:
- The Rules

- What is it ?

- What do I do for my project category?

- How do I submit it?

- How to Write it



Process Paper Rules and 
Submission

Part 1



What is the Process Paper?

All categories, except historical paper, must include a process paper 
with the entry. It must describe in 500 or fewer words how you 
conducted your research and created your entry. 

The process paper must include four sections that explain: 

1. how you chose your topic; 

2. how you conducted your research;

3. how you selected your presentation category and created your 
project; 

4. how your project relates to the NHD theme.



Title Pages

▪ Process papers should also include a title page (the Home Page for 
websites). The title page must include only the title of your entry, 
your name(s), the contest division and category in which you are 
entered, and applicable word counts.



Relevant Word Counts

▪ Remember that word-counts only include words that YOU, the 
student(s) composed

▪ Exclude quotes from sources, footnotes and citations.



Home Page for websites

▪ Just be sure the first page your visitors 
see contains
– Your name(s)

– Your entry title (doesn’t need to be repeated 
but doesn’t hurt)

– Division (Junior or Senior)

– Number of student-composed words

– Number of words in Process Paper

▪ Your process paper does not need its 
own title page.



What needs to be included with my 
category?

Exhibit Documentary Performance Website Paper

Annotated 
Bibliography,

Process Paper 
with Title Page

Annotated 
Bibliography,

Process Paper 
with Title Page

Annotated 
Bibliography

Process Paper 
with Title Page

Annotated 
Bibliography

Process Paper

Properly 
formatted Home 
Page

Annotated 
Bibliography,

Title Page

*also suggest a 
thesis and 
outline page



How do we Submit the Process Paper?

▪ IF YOU ARE MAKING REVISIONS TO YOUR PROJECT FOR STATE:
– Re-submit along with the rest of your project via WeTransfer

– Cmhf.wetransfer.com

– Do not share google files

▪ For websites, as always, simply update your website by the deadline 
(May 6). No separate submission process.

▪ IF YOU ARE NOT MAKING REVISIONS TO YOUR PROJECT:
– Submit via WeTransfer or email your Process Paper with Title Page



How to Write the Process 
Paper

Part 2



Key Points

▪ Only 500 word limit!

▪ Don’t re-argue your project! Focus on your 
PROCESS.

▪ Process Paper is not directly scored, but 
can be helpful to judges

▪ Use your Summary Statement as a 
starting point

▪ If you have to choose between improving 
your project and your Process Paper, 
choose your project!

▪ Focus on addressing 
the four aspects of the 
Process Paper clearly 
and directly!



Let’s get writing!

▪ Process Paper Part 1: how you chose your topic; 

▪ Be direct and straightforward!
– Have you always had a passion for this topic?

– Did the “Breaking Barriers” theme make something pop into 
your mind?

– Did you pick it off the list? That’s fine, because you turned it 
into something impressive!

▪ Summary Statement 4A about your historical question 
can help you here – what made you ask that question?



2. how you conducted your research; 

▪ This is an easy one for you, 
because Summary Statement 
4B-4D talk about this already

▪ Encouraged to talk about the 
way you adjusted to social 
distancing, virtual competition, 
and revising for state

▪ Judges are not looking for you to 
prove your research skills. Your 
project does that. 



3. How you selected your category and 
created your project

▪ Explain why you chose your 
category (exhibit, website, 
documentary, etc). 
– Did you teacher require you to 

pick a certain category? 

– Did you choose it yourself? If 
so, why did you pick the one 
you did instead of another 
category?

– Was working in a group or 
individually part of the 
decision?

▪ Explain how you created your 
project
– For exhibits, how, when, where did you 

build it?

– For performances, how, when, where 
did you practice, revise your script, etc?

– For documentaries, websites, and 
papers, you may describe your workflow 
or timeline for building

– This is another GREAT place to talk 
about the switch to virtual. Judges are 
BLOWN AWAY by your ability to convert 
to a virtual project!



4. How your project relates to “Breaking 
Barriers in History” theme

▪ If you did Summary Statement question 3, you may 
even be able to copy and paste and add a transition!

▪ BE DIRECT here, judges do not want to read in your 
process paper what is already in your project. 



Common Questions

▪ No minimum word count!

▪ Judges may view before or after the 
project itself

▪ No need to use headings or a title, but 
they are allowed (count them in your 
word count)

▪ Do not use pictures or citations


