
 

VOLUNTEER POSITION DESCRIPTION 

POSITION TITLE: Judge 

DEPARTMENT: Chicago Metro History Fair 

STATUS: Non-employee 

 

POSITION SUMMARY: The volunteer events staff supports up to four of the public Chicago Metro 
History Fairs. Hundreds of students, parents, and judges gather to present and evaluate student 
exhibits, documentaries, and performances. It is a day full of excitement and events staff play a key role 
to ensure that the contests running smoothly and that everyone leaves feeling recognized and 
appreciated. It is a high energy atmosphere where a communication skills, problem-solving, and a 
positive demeanor and teamwork are prized. 

Note: this position exists for individuals willing to volunteer their services without expectation or 
contemplation of compensation. 

 

POSITION SPECIFIC DUTIES: 

 Review projects generated by students in grades 6–11 at History Fair contests. 

 Evaluate on a History Fair Performance Rubric and write comments 

 Hold brief conversations with student historians 

 

Note: it is fundamental that the volunteer’s work serve a civic, public, 

charitable or humanitarian purpose.  

 

REPORTS TO: Lisa Oppenheim, CMHF Manager 

 

WORKING RELATIONSHIPS: 

CMHF staff and other judges 

 

QUALIFICATIONS: 

 High school degree or equivalency 

 Experience working with diverse people  

 Enjoy reading and listening to student projects 

 Flexibility and ability to adapt to changed plans 

 Prompt for each event (which begins early in the morning) 

 Commitment to the mission, values, and programs of the CMHF and Chicago History Museum 

 

 

 



TIMEFRAME OR COMMITMENT: 

An ideal volunteer will commit to at least two of the following Saturdays: February 25 (Niles North, 

Skokie), March 11 (IIT, Chicago) and April 22 (Lane Tech HS, Chicago). We request availability on 
Tuesday, April 4 (UIC), if schedule allows. Additional weekday opportunities to judge student papers or 
websites are available during March and April at the museum. 

 

BENEFITS:  

Learn more about Chicago history as interpreted by elementary and high school students. Thrive in an 
atmosphere of excitement and recognition for student work. Opportunity to make a contribution to the 
civic welfare and quality educational programs. Good training in organizing large, multidimensional 
events.  

 

CHM VALUES: 
 Create a team spirit and enhance communication within the Institutional Advancement 

Department so that staff members will work collaboratively and in a supportive manner across 

departmental and functional area boundaries. 

 The Museum expects all employees to contribute to and promote a positive culture and collegial 

atmosphere at CHM in three main ways. 

 
1. Embracing the Museum’s mission to share Chicago’s stories, serving as a hub of 

scholarship and learning, inspiration and civic engagement. 
2. Modeling the values that the Museum seeks in all of its staff including: 

a. All-In: Taking and sharing responsibility for the Museum, its mission, and our 
future. 

b. Welcoming: Demonstrating every day that the Museum is for everyone. 
c. Forward-looking: Anticipating needs, spotting opportunities, and solving problems 

with determination and ingenuity. 

3. Supporting the Museum’s institutional values of Service, Collaboration, Discovery, 

Creativity, Empathy, Authenticity, Integrity, and Stewardship.  

 

Note: A CHM employee may not volunteer the same services they are employed to perform. An 
employee may not volunteer during his/her normal hours of work. 

This job description is not intended to be an express or implied contract between CHM and anyone. CHM volunteers 
are volunteers at will. CHM reserves the right to change or assign other duties to this volunteer position as 
necessary to meet changing business needs. CHM is an equal opportunity institution. 
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